IST Special Living Option 2007-2008, Rev. 2.2
Constitution of the Information Sciences and Technology (IST) Interest House Special Living Option
I. Purpose

a. To bring together the common interests  of the college of IST, representing diverse backgrounds,

b. To promote an intimate learning environment conducive to overall academic success of the student,

c. Offer a realistic working environment fostering student interaction, both social and academic,

d. Participation in programming designed to enhance general knowledge and well-being through a variety of topics, and

e. To advocate a greater appreciation for the future of technology and its real-world applications.

II. Requirements of Membership

a. The majority (50% +1) of active members must be undergraduate students and only currently employed faculty, staff, and registered students are eligible for active membership. There must be at least 20 active student members.

b. The membership of the IST Interest House shall be categorized into two groups. 
i. “Members” are defined as those individuals who have shown an interest in the IST Interest House, paid their dues, and met the attendance requirement as set by this document.
ii.  “Residents” are defined as individuals who reside in the areas of the dormitories considered part of the IST Interest House Special Living Option, yet do not meet the requirements of membership.
c. Each member of the IST Interest House must pay their dues, the amount of which will be set by the IST house officers at the beginning of the Spring Semester, no more than one week after classes start. Those persons that cannot pay yet wish to be considered members may meet with an Executive Board member to have their dues reduced or eliminated on a case by case basis.
d. Each member of the IST Interest House must attend a minimum of 50% or 10 events per semester (known as the “attendance requirement”), whichever is less, of all “point events”, which includes both social and academic programming. Members must attend at least one event from either category per semester to maintain their member status. The requirements for a “point event” are outlined later in this document.
e. Each member of the IST Interest House is required to respect the property belonging to other residents of the IST Interest House, of the floor, and all facilities utilized by other members of the IST Interest House on the floor.

f. Each person is required to sign his or her own name for each event/meeting. Failure to individually sign in will result in no point credit for that event/meeting.
g. New Members and Recruitment

i. Any and all new members will be given full disclosure during recruitment, including but not limited to the disclosure of:

1. New Membership Manual

2. Schedule of New Member Events and Activities

3. A list of Responsibilities

4. A copy of the University Hazing policy, prescribed by the Policies and Rules for Student Organizations

h. Any and all interaction/activity between members and/or new members will be limited to guidelines stated by university policy, as well as local, state, and federal laws.
i. No organization may restrict membership based on characteristics of a student, which are intrinsic to the identity of that student, and are not essential to the potential value of that student as a member of that organization and the Penn State University at Community at large. The Pennsylvania State University prohibits discrimination and harassment against any person because of age, ancestry, color, disability, or handicap, national origin, race, religious creed, sex, sexual orientation, gender identity, or veteran status. Discrimination or harassment against faculty, staff or students will not be tolerated at The Pennsylvania State University.


III. Events

a. Events shall be categorized into four distinct categories.

i. Academic Point Events

1. Academic Point Events are events, sanctioned by the Executive Board, that are of an academic nature.

2. All such events must, in some way, support the curriculum of the College of IST, and have a clear benefit to the students in that college.

3. No academic Point Event may ever require a fee to attend.

ii. Social Point Events

1. Social Point Events are events, sanctioned by the Executive Board, that serve to foster a sense of community within the IST Interest House, and provide entertainment for the members.
2. Such events may require a fee to attend, but such a fee may not exceed $10. Additionally, at least two such events must be free of charge per semester.
iii. Regular Events
1. Regular Events are events where no point is given for attendance, yet have been sanctioned by the Executive Board.

2. Such events may require a fee to attend, but such a fee may not exceed $10.

iv. Mandatory Events

1. Mandatory Events are events where attendance is compulsory so long as no excuse (as defined by “Excuses Protocol”) has been given beforehand.

2. Failure to attend a Mandatory Event shall result in the subtraction of a ½ point from the attendance record of the member or resident in question. However, this penalty may be waived by the Executive Board.

3. There can be no more than one Mandatory Event per week, with the exception of crisis or emergency situations. Crisis situation status shall be determined by the RAs.
b. Advertising and notification

i. All events must be advertised a minimum of 48 hours prior to the start of the event.

1. Advertising shall consist of the placement of posters around the IST Interest House, as well as electronic communication.

ii. Mandatory Events must be advertised at least one week prior to the start of the event.
c. Attendance

i. Attendance shall be taken at each of the above described events by the Secretary or an agent working on their behalf. Attendance may be in any form that allows for accurate records to be kept.

1. Records for a member or resident must be made available upon request to the Secretary.

2. If records are made available online, security measures must be implemented to protect the privacy of the members and residents.

ii. A resident or member is considered “in attendance” once they have been present at the event for a minimum of 15 minutes. Should an individual simply sign their name and leave before the required 15 minute period, they shall be fined a ½ point.


IV. Excuses Protocol

a. All university recognized excuses shall be honored as an excuse for an IST Interest House event/meeting.

b. Other excuses that shall be honored as an excuse for an IST House event/meeting that do not fall under university recognized excuses include:

i. Class meetings

ii. Class required attendance at University events

iii. Review sessions

iv. Exams

v. Religious and moral excuses

1. Religious beliefs

2. Personal values

3. Moral reserves, as defined by the member

vi. Club/IFC/PHC/NPHC/NIFC

1. Meetings

2. Functions

vii. Athletics

1. Athletics is defined as any sport organized by the university

2. Excuses include

a. Games

b. Meetings

c. Practices

d. Demonstrations

e. Tournaments

f. Competitions

viii. Employment, as in pre-determined time periods for hourly wage employees or other similar arrangements.

c. All excuses must be submitted in writing in either electronic or paper form to an IST Interest House executive board member at least 24 hours in advance.

d. If a written excuse is submitted over 24 hours in advance, then ½ a point will be awarded to the House member that submitted the excuse.

e. Unforeseeable events shall be dealt with on an individual basis by the Executive Board.


V. Advisor

a. There shall be at least one faculty member designated as the “advisor”.

i. The advisor must be a full-time faculty or staff member at The Pennsylvania State University.

ii. He or she will be chosen by a unanimous vote from the Executive Board

VI. Executive Board

a. The Executive Board shall be composed of the Officers, which shall be elected and are enumerated in section c, and the Resident Assistants. Committee chairs shall be considered executive board members only in as far as being able to attend meetings.
b. Only executive board members may have a vote on House business during the Executive Board Meeting.
c. Officers

i. Term and Duties
1. IST Interest House officer terms are for 1 academic year and are eligible to hold multiple terms, and

2. All IST Interest House officers are expected to attend all house events and assigned IST Student Government meetings, except when using an approved excuse. 
ii. Positions

1. President

a. Only one person may hold the office of President at a given time.

b. Delegates tasks to the other officers, and follows up on their progress to ensure completion.
c. Schedules and conducts IST House meetings.
d. Serves as the IST House representative within the IST Student Government, and may choose to delegate this task in the event that they cannot attend.

2. Vice President

a. Only two people may hold the office of Vice President at a given time.

b. Maintains regular contact with the faculty advisor.
c. Must plan and implement at least one event every month of an academic nature or on a topic relevant to the purpose of the IST House.
d. Reports to the IST Interest House Executive Board about IST College issues.
e. In the event that the President cannot attend a meeting/event, the senior Vice President (determined by time served on the Executive Board, then credits earned if a tie) shall serve as a proxy for the President and relay any information or requests that would have been made had the President been present.

3. Secretary

a. Keeps the minutes of all meetings held with the IST Interest House.
b.  E-mails timely updates concerning the IST Interest House events and constitution, IST Interest House website updates, and maintains basic correspondence to the whole IST Interest House via e-mail using a mailing list hosted by Penn State University.
c. Places and removes posters for events when no one else has been designated by the Executive Board to do so.

d. Manages sign-ins at programs including setting up sign-ins, picking up sign-ins, and maintaining IST Interest House attendance records with the President.
e. Assists the other IST Interest House officers relative to secretarial duties.

4. Treasurer

a. Collects dues from the IST Interest House.
b. Keeps track of current balance in the IST Interest House treasury,

c. Reports at Executive Board meetings with current balance, outstanding expenses, upcoming expenses, along with any other financial information relative to the IST Interest House, and

d. Keeps receipts and updated records of all expenses.
e. Ensures compliance with ASA and Center for Student Engagement policies.
VII. Elections 
a. Election for President and Vice President shall be held during the spring semester of the prior academic year, the date to be determined by the IST Interest House officers, but only where the end of the process shall not fall within the last two weeks before “finals week”. The election process includes:
i. A meeting convened to make the election process known to the members of the IST Interest House, as well as accept nominations for the two positions.

1. Sending notification to all IST House members of the pending election, and calling for all candidates to make themselves known. Notification may include email, posters, and other methods of communication. Members must have a full week’s notice before the candidate list is finalized and voting can begin.
a. Candidates must be current IST Interest House members that have lived in the House for at least one full semester, and be planning on returning for the following fall semester. 
i. Candidates for President must also have been a member of the Executive Board in some function, either elected or committee chair, for at least one semester.
2. A full week for candidates to make their positions known, via any method available to them that does not unduly inconvenience the other residents and members of the IST House. Candidates also cannot spend more than $50 in such activities. 
3. A meeting of the Executive Board at least one hour before the election begins to confirm the proceedings with the Fair Elections Committee, and hear all complaints and recommendations brought before it.

4. A vote, using a method of the Executive Board’s choosing to accurately count the vote of each member of the IST Interest House.

a. If using paper or electronic ballots, there must be at least 48 hours between the start of the balloting and the end. 

b. If using a “voice vote” method involving a physical meeting, at least five day’s notice is required.

c. A quorum (50% +1) of “members” (those eligible to vote) must be either present (if using a “voice vote”) or represented in the ballots (if using ballots) in order for the elections to be declared valid.
ii. A similar process is to be used at the beginning of the fall semester to choose the Secretary and Treasurer, waiving the requirements stated in VIII.a.i.1.a.i (“restrictions”) with the exception that the Secretary and Treasurer must also be either members or residents.


VIII. Finances

a. All purchases and expenditures made for the IST Interest House using IST Interest House funds must be approved by the Executive Board.

b. Receipts and change of all purchases must be presented to the IST Interest House treasurer.

c. All organizational funds are to be handled exclusively through the Associated Student Activities office. 

d. At no time will the IST Interest House have an off-campus account

e. Amounts up to and including $100 per event can be spent by the Executive Board without the approval of the membership.

IX. Committees

a. Committees are convened to assign particular tasks to a person or persons who are willing to complete those tasks. Committees may be either standing committees as listed below, or be created ad hoc to deal with specific issues and may be created or dissolved at any time by the Executive Board.

i. Committee chairs are assigned to ensure that the committee completes their task in a reasonable amount of time and make reports about their progress at the Executive Board meetings.

b. Committee chairs are nominated by the members and then approved by the Executive Board.
c. Standing Committees

i. Fire Marshall

1. Must participate in semester fire drills, at least one per semester.

2.  Must maintain contact with building coordinator to receive fire drill dates.

ii. Intramural Sports

1. Must post IM events provided by IM sports and signup sheets in a timely manner,

2. Must abide by IM rules and regulations and ensure all participating House members do the same,

3. Must pick up team fees from the IST Interest House treasurer,

4. Must provide a committee report to the IST Interest House vice president prior to IST Interest House and IST Interest House government meetings,

5. Must keep the Executive Board informed of all events.

iii. WHRA

1. Must attend weekly WHRA meetings,

2. Must inform WHRA secretary if unable to attend,

3. Must keep Exec Board informed of all relevant information.

iv. Web Team Coordinator
1. Must maintain the IST House website and liaise with the IST College OIT office,
2. Must keep the information on the website current and ensure that this Constitution is available for download.

v. Events Advising Committee

1. Will be composed of people from areas of the floor that feel that they are not getting enough input in the decision making process for events,

2. Will present ideas to the Executive Board for events that conform to the purpose of the Interest House, as well as foster a sense of unity and camaraderie in the House.

vi. Fair Elections Committee

1. Will be composed of the RAs, as well as any 4 members.

2. Shall ensure that the elections are carried out in a manner as close as possible to the one described in this Constitution.

3. Shall be responsible for looking into any complaints against any candidates in terms of campaign violations.

a. The committee must investigate each accusation presented to it by a member of the IST Interest House to the fullest extent.

b. The committee shall report their findings and recommendations to the Executive Board concerning the candidates at a meeting prior to the elections.
4. Meetings of the committee may never be “closed” to the members of the IST Interest House.

a. The one exception to this clause is when counting ballots or votes for an election.

X. Resignations and Removal
a. If for any reason an officer should resign or assume another position, then:

i. Any current IST Interest House officer will be given priority to assume the open IST Interest House position pending on approval by the majority of the remaining IST Interest House officers.

ii. If any positions remain open, an immediate election may be called following the protocol outlined in section VII.a.1, but with the time frame reduced by ½.

b. If an officer is not fulfilling their duties as defined in their particular sections, they may be requested to resign by the President.
i. If the President is the officer in question, then any Vice President may request the resignation.

ii. If the officer in question refuses to resign, then the remaining executive Board may vote them out by a unanimous vote.
iii. A committee chair can be replaced at any time by a simple majority among the Executive Board.
c. If the membership of the IST Interest House feels that an officer is not fulfilling their duties, they may attempt to remove them.

i. A petition, signed by 33% of the membership of the IST Interest House, must be presented at an Executive Board meeting detailing the officer in question and how they have not fulfilled their duties.

ii. Should the officer in question not voluntarily step down, a meeting of the entire IST Interest House shall be convened for the purpose of debating and voting to remove said officer.

1. Such a meeting shall fall under the heading of “Mandatory Meeting.”
2. Notification (similar to that in section VII.a.i.1 in type and time frame) shall be sent to the membership detailing the accusations and the proceedings.

3. At the meeting, a vote shall be taken by the Fair Elections Committee of all present members. Should the members decide to remove the officer, the same protocol will be followed as if the officer had resigned.
4. A quorum (50% +1) of the membership of the IST Interest House must be present for the removal to be considered “valid”.

d. If for any reason the President should resign, the more senior IST Interest House Vice President (as determined by the previously stated method) shall assume the responsibilities of the presidency. Should the IST Interest House Vice President not desire the position, the IST Interest House officers will make an immediate appointment.

XI.  Amendments to the Constitution 
a. The final interpretation of the constitution shall be decided by the building coordinator and the department of Residence Life following an Executive Board meeting.

b. The constitution shall be re-ratified by the IST Interest House Executive Board every fall at their first meeting of the year.

c. Amendments may be made by a 2/3 vote of the Executive Board of the IST Interest House.

i. Any amendment of the constitution must be preceded by an open meeting of the IST Interest House to discuss the proposed amendments. Notification must be made to the Interest House one week in advance of the meeting.
ii. Should the membership of the IST Interest House disagree with an enacted amendment, they may move to repeal the offending amendment.

1. A petition, signed by 33% of the membership of the IST Interest House, must be presented at an Executive Board meeting, outlining the amendment in question and the reasons why it is disagreeable.

2. Should the amendment in question not be immediately repealed, a meeting of the entire membership shall be convened for the purposes of debating and voting on the amendment in question.

a. The Executive Board shall be given the opportunity to defend the amendment, and the group that presented the petition shall be given the opportunity to outline why the amendment should be repealed.
b. A vote shall then be taken by the Fair Elections Committee of the membership.

c. The repeal shall be considered “valid” if a quorum is met (50% +1) of the current membership, and 2/3 of that quorum votes in favor of repealing the amendment.

d. All updates must conform to the Special Living Option requirements and guidelines
e. All amendments are subject to Center for Student Engagement approval.

XII. Parliamentary Authority

a. Robert’s Rules of Order, Newly Revised by Sarah Corbin Roberts will be used to cover cases not specifically covered by the constitution

XIII. Availability

a. This constitution shall be available
i. On request from an Executive Board member

ii. On the IST Interest House website
